National Cheng Kung University Institute of Behavioral Medicine Tutorial
Implementation Rules

102.7.5 Approved at the 6th office meeting of the second semester of the 101 academic year

Article 1 These implementation rules are handled in accordance with the provisions of Article 11
of the school's tutorial system implementation measures.

Article 2 Our institute has a student affairs and counseling working committee established by the
postgraduate thesis supervisor professor, and the student affairs and counseling committee is
added to the office meeting, service and counseling work reports and review recommendations.
Our student affairs and counseling work is as follows:

1. Select the "Excellent Counseling" tutors in the institute and participate in the selection of
"Excellent Counseling" tutors in the whole school.

2. To formulate key points for the implementation of the student affairs and tutoring system
of the institute, and guide the institute to promote and implement the student affairs and
tutoring system.

3. Hold a symposium or work seminar on student affairs and tutoring work of the Institute.

4. Handle matters related to the student counseling work of the Institute and activities in
which teachers and students participate together.

5. Cooperate with the school to promote or implement relevant counseling measures, and
implement student affairs and counseling work.

6. Coordinating matters related to the rights and interests of our students.

7. Other work related to student affairs and counseling.

Article 3 Teachers who are full-time lecturers or above in our Institute have the obligation to
serve as tutors; the work status and achievements of tutors are used as rewards, Reference for
promotion and teacher evaluation. In addition, psychologists with national licenses will assist the
tutors in counseling the students.

Article 4 The counseling of tutors mainly focuses on the following matters related to students'
academic and life counseling:

1. Understand the aptitude, interest, personality traits, life and family situation of the student
guide, and help guide his physical and mental development. When necessary, a
psychologist may be contacted to conduct aptitude, interest or personality tests.

2. Assist students in academic study, course selection and career planning. If the tutoring
student fails the semester grades or receives a demerit time-sharing, combined with
various groups of the Student Affairs Office, parents or relevant personnel to provide
appropriate counseling.

3. Teacher-student symposiums, fellowships, or other group activities should be held after
school to enhance the relationship between teachers and students.

4. 1If the tutor finds that the guide students have poor adaptation, deviant behavior, or other
special events, please inform their parents, Guardian or emergency contact person, and
referred to a psychologist for psychological counseling and treatment.



Article 5 The tutors of our institute should try their best to participate in the tutoring and
knowledge training activities organized by the Student Affairs Office or other schools to enhance
professional knowledge able.

Article 6 The tutors of the tutoring institute are obliged to keep confidential the personal or
family information obtained by the counseling institute.

Article 7 If a student guide has one of the following situations, the person concerned, the
discoverer or the unit where the incident occurred, please promptly notify the School Security
Center (ext.55555), to assist in crisis management and follow-up disposal.

1. When his words, deeds, emotions, or mental abnormalities may cause self-harm or harm
to others, he should follow the "these operational procedures for handling mental illness
and self-injury cases on campus".

3. In case of accidents, traffic accidents or other situations requiring emergency medical
treatment, they should follow the "Urgent Injury and Illness Treatment for Students of
Our School" processing.

4. When his behavior seriously endangers the safety and tranquility of the campus, and it is
an emergency security incident on the campus, he shall follow the "School campus
Incident Reporting System and Handling Process".

Article 8 The fee for student tutoring activities is calculated according to the number of students,
and the funds are allocated to the Institute for student tutoring, and need to be verified and
written off.

Article 9 A tutor meeting should be held at least once every semester to discuss the
implementation of the work, review and improve the implementation of the tutor system. The
director, tutor and the psychologist in charge of the institute shall attend the school-wide student
affairs and counseling meeting held by the Student Affairs Office every semester. Mentoring
workshops to brainstorm on how to implement or improve mentoring.

Article 10 The tutor system of the Institute adopts the supervisor system of professors.

Article 11 The Measures shall be implemented after being passed by the executive meeting, and
the same shall apply when amended.



